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1. OBIIUE ITOJIOKEHHUSA

1.1. Hacrosee nonoxenue paspaGorano ais MKJOY «Jerckuii can «YeGypaiuka».» (aanee no TEKCTY
MK/JOY) B cootserctuu ¢ Konctutyiuei PO, Tpynosbim konekcom PO, DenepanbHeiM 3akoHOM «O
MepCOHANBHBIX AaHHBIX» 0T 27.07.2006 r. Ne 152 -@3, Ilepeunem cBeaeHHI KOHQHACHUIHATBHOIO XapakTepa,
yTBEpPHAEHHBIM YKa3oM [lpesnnenta PO ot 06.03.1997 Ne 188 u apyruMu COOTBETCTBYIOLIMMH
3aKOHOJATE/IbHbIMH ¥ HHBIMU HOPMaTHBHBIMH [TPABOBLIMHU aKTamMH P®.

1.2. OcHosHas uenb nactosmero [onoxeHns — ycTaHOBICHHE €MHOTO NOPSAKA 3AILIUTHI MEPCOHATBHBIX
JaHHBIX PabOTHHKOB YupeskaeHus A1 0becriedeHUs 3alUThl €ro NMpaB M cBoGOA NMpH 06paboTKE MEPCOHATBHBIX
AAHHBIX, B TOM YWCJI€ 3alMThI [1PaB HA HEMPHKOCHOBEHHOCTh YaCTHOM >KU3HH, JINUHYIO U CEMEMHYIO TaliHy.
1.3. Hacrosuum TlonoskeHueM onpeaensercs NOpsAoK MolyYeHus, 06paGoTKH, XpaHEHH s, epeiayd 1 Jilo6oro
APYroro UCIoJb30BaHUs NMEPCOHANILHBIX JAHHBIX pabOTHHKA, a TAKOKE BEICHUS €ro JIMYHOrO JeJia B
COOTBETCTBMH C TPYAOBBIM 3aKOHOAATENLCTBOM POD.

1.4. B nacrosem ITonoxeHn HCHOb30BaHbI CIIEAYIOIME TEPMHUHBI U OTIPEIEIICHUS:

- pabOTHUK — (PU3MUECKOE JIULIO, COCTOSILEE B TPYAOBBIX OTHOLIEHUSX C paboToaaTesnem;

- paboronarenp — 3aBenyrowmid MKJIOY «/letckuii can «YeGypainka» nocenok beaumkm ;

- NepCOHaIbHbIE JaHHbIe — JIto0as HHPOPMALIKSA, OTHOCSIIASACS K ONPEAETEHHOMY WM OTIPeAeIIeMOMY Ha
OCHOBAaHHMH TakOH HHpopMaLKH GH3HYECKOMY JMLY (CyOBEKTY NEPCOHAIBHBIX JAHHBIX), B TOM YHCJIE €ro
(bamuIKg, UMs, OTYECTBO, MO, MECALL, AaTa U MECTO POXKIEHHS, afpec, CeMeHOe, COLUAIILHOE, MMYLIECTBEHHOE
NOJIOKEHHe, 0Opa3oBaHHe, npodeccus, T0X0abl, Apyras HHpOpMaLHs;

- 06paboTka nepcoHaNbHBIX JAHHBIX — JeHCTBHs (OTepaliii) C MePCOHANILHBIMU JaHHBIMH, BKJFO4as cOop,
CHCTEMATH3ALIUIO, HAKOIJIEHWE, XpPaHEHHe, YTOUHeHHe (0OHOBIEHHE, U3MEHEHHE), UCTIONb30BaHHUE,
pacrpocTpaHeHHe (B TOM 4MCIIe nepenady), obe3mMunBaHue, OJIOKUPOBaHHe, YHHUTOKEHHE MEePCOHATIBHBIX
JAaHHbIX;

- PACIPOCTPAHEHHE NEPCOHATLHBIX IAHHBIX — JAEHCTBHS, HATIPARJCHHBIE HA Mepeaady NepcOHATbHBIX JAHHBIX
ONpeAeIEHHOMY KpyTy JInL (Nepefaya NepcoOHaNbHbIX IaHHbIX) HJIH Ha O3HAKOMJIEHHE C NEPCOHATBHBIMH
JAaHHBIMH HEOTPaHHYEHHOro Kpyra JIML, B TOM YHciie 0OHapOAOBaHHE NMEPCOHANIBHBIX JaHHBIX B CPEACTBAX
MaccoBOH HH(OpPMALIUH, pa3MellieHHe B HHPOPMAIIMOHHO — TeIEKOMMYHHMKALIMOHHBIX CETAX HIIH
NPENOCTABIEHUE IOCTYNA K IEPCOHANIbHBIM JAHHBIM KaKUM — JIHOO HHBIM CrIOCOO0M;

- UCIIO/Ib30BAHKE NIEPCOHANIBHBIX AAHHBIX — AEHCTBHS (ONepaLu) ¢ NepCOHAIbHBIMU JaHHBIMH, COBEPILAEMBIC B
UENSIX NPUHATUS PEILEHHH WM COBEPIIEHHS MHBIX ACHCTBUH, MOPOXKIAIOIHX IOPHAHYECKHE MOCIIEACTBHS B
OTHOLUCHHH CYOBEKTa NePCOHAJIBHBIX JAaHHBIX HIIH APYrUX JIML JUO0 HHBIM 00pa3oM 3aTparuBarolHX NpaBa u
cB0OOIBI CyOBEKTa NNEPCOHAILHBIX JAHHBIX HITH APYTHX JIHLL;

- 3a1MTa NIEPCOHATBHBIX JAHHBIX — AEATEIBHOCTD [0 00ECNEYEHHIO ¢ MOMOLIBIO JIOKAJIbHOTO PEryJIMpOBaHHs
nopsiaka 00paboTKH NEPCOHATIBHBIX aHHBIX H OPraHU3alIMOHHO — TEXHUYECKHUX Mep KOH(QUAEHLHATEHOCTH
MH)OPMaLHHU O KOHKPETHOM pabOTHHKE, NOJy4eHHON paboToaaTesneM B CBS3H € TPYAOBBIMH OTHOLUECHHUAMH,

- 610KHMpOBaHHE MEPCOHANILHBIX IAHHBIX - BPEMEHHOE NpeKpatieHHe coopa, CUCTeMaTH3alMH, HAKOTIEHHS,
MCINOJIb30BaHUS, PACTIPOCTPAHEHHs! MEPCOHAIBHBIX TaHHBIX, B TOM YHCIIE HX NlepelaYy;

- YHUUTOXKEHHE MePCOHAIbHBIX JaHHbIX — NEHCTBHS, B pe3yJIbTaTe KOTOPbIX HEBO3MOXHO BOCCTAHOBHTD
CoZlepXKaHHe MEPCOHABHBIX JaHHBIX B MH(OPMALIMOHHON CHCTEME EPCOHATBHBIX AAHHBIX HJIM B PE3yJIbTaTe
KOTOPBIX YHUUTOKAIOTCA MaTepHabHbIE HOCUTETH NEPCOHATBHbIX JaHHBIX;

- obe3TMuKMBaHKe EPCOHANIBHBIX JIAHHBIX — JEeHCTBHS, B pe3yJIbTaTe KOTOPBIX HEBO3MOXKHO ONPEE/IUTh
NPHHAUISKHOCTb IEPCOHAIbHBIX AAHHBIX KOHKPETHOMY PabOTHHUKY;

- KoHGHAeHuManbHas uHOpMaLKg — 3T0 HHPOpPMAaLHS (B JOKYMEHTHPOBAHHOM HIIH JIEKTPOHHOM BHE),
AOCTYIl K KOTOPOH OrpaHHYMBAaeTCs B COOTBETCTBHH C 3aKOHOAATeNbCTBOM PO.

1.5. PaboTHuku npu noctynnenuy Ha paboty B MKJIOY mosmkHbl ObITh O3HAKOMJIEHBI IIOJT PACTIMCKY C
HacTtoAuM [lonoxennem.

1.6. Hacrosuiee [TomoxkeHue yTBepxkaaetes 3aBenyromum MKJIOV u neficTByeT A0 IPUHATHS HOBOTO.

1.7. Bo BceM MHOM, He oroBopeHHOM B HacToseM [lonoxxeHnu paboToaTesb U €ro NPEACTABUTEINH, & TAKXKE
pabotHukn MKJIOVY u ux npeacrasurenn pykoBoactBytorcs Koncturyuueii PO, TpynoseiM konekcom PO,
®enepanpHbIM 3aK0HOM «O NMEpCOHANBHBIX JaHHBIX» 152 — @3 ot 27.07. 2006 ¥ ApyrHMH 3aKOHOJATE/ILHBIMH
Y HOPMAaTUBHO — IPaBOBbIMHU akTaMH PD.

2.CBOP, OBPPABOTKA U 3AINUTA IIEPCOHAJIBHBIX JAHHBIX PABOTHHUKA

2.1. lepconanbHbie JaHHble pabOTHUKA OTHOCATCS K KOH(HUAeHUHATbHOH uHdopManuu. Tpeboanus k pabore ¢
MepPCOHANILHBIMU IaHHbIMU paboTHHKaA ycTaHOBJeHbI ¢T.86 TpynoBoro konekca P® u aBiioTcs 0643aTe/IbHBIMA
JUis CTOPOH TPYAOBOI'O OTHOLLCHHS.



2.2. ObpaboTka nepcoHaIbHBIX JAHHBIX MOXKET OCYLIECTBIATLCS PabOTONATEIEM HITH €T0 MPEACTABUTEIAMH
TOJILKO C coryiacust pabOTHHKA, 33 UCKIIIOYEHHEM CITy4aeB, MPEAyCMOTPEHHBIX 1. 2.3 HacTosero [TonoxeHHs.
2.3. Cornacnst paGoTHHKA NpH 06paboTke €ro NepcoHaNbHBIX AaHHBIX He TpeGyeTcs B Cily4asnx, KOrja:
2.3.1 OGpaboTka MepcoHaIbHBIX 1aHHbIX PaGOTHMKA OCYLIECTRISIETCA HA OCHOBAHHH (heCPANBHOIO 3aKOHa,
YCTaHaBIMBAIOIETO €€ LeJib, YCJOBHS MOy 4€HHs NEPCOHATBHBIX JAHHBIX U KPYT CYOBEKTOB, [IEPCOHAIIBHBIE
JlAHHBIC KOTOPBIX M04/1€KaT 00paboTKe, a TaKXKe ONpeeNsIOIIero NOITHOMOUHS paboToaaTens 1 ero
NpeaCTaBHTENEH.
2.3.2. O6paboTka NepcoHaNTbHBIX JaHHBIX pabOTHHKA OCYIECTBISIOTCS B LEMSX HCTIONHEHHS JOrOBOpa, OHOM
U3 CTOPOH KOTOPOT'O SBJISETCS caM pabOTHHK.
2.3.3. O6paboTka NMepcoOHaIbHBIX JaHHBIX PaOOTHHKA OCYIIECTBIIAECTCS AJIS CTATUCTHUECKUX WIH MHBIX HAYUHBIX
uesiel NpH ycjI0BUM 00S3aTelIbHOro 00e3/IMYMBaHH MePCOHANIBHBIX JaHHBIX.
2.3.4. O6paboTka NepcoHaNIbHBIX AaHHBIX pabOTHUKAa HeoOXOoAUMa I 3allUThI XKM3HH, 300POBbs WK HHBIX
YKM3HEHHO BaXXHBIX HHTEpecOB pabOTHHKA, €C/IM MOMyYEeHHE COrTacHs paboTHHKa HEBO3MOXKHO.
2.3.5. O6paboTka NepcOHAIbHBIX AAHHBIX pabOTHHKA HEOOXOaMMa I TOCTaBKM NTOYTOBBIX OTIPaB/ICHHH
OpraHM3alMsAMH MOYTOBOH CBSA3H, OCYILLECTBIICHHS ONEePaTOPaMH JIEKTPOCBA3H PacyETOB C MO/Ib30BATEIAMU
YCJIyT CBSA3H 32 OKa3aHHbIE YCIYTH CBSI3H, a TAKOKE JUI PACCMOTPEHHUS NMPETSH3UH MOJIb30BaTENEH yCayraMu
CBS3H.
2.3.6. Ocyiectisiercs 06paboTKa MepcoOHaNBHBIX JaHHBIX PaGOTHHKA, MOJIEKALIMX OMyOIMKOBaHHIO B
COOTBETCTBUH C (heepanbHBIMK 3aKOHAMM.
2.4. TTpu noctynnenuu Ha paboty B MJIOY paboTHHKOM npeaocTapiseTcs paboTOAATENIO HITH €T0
NpeACTaBUTEIIIO NePCOHAILHBIC JaHHbIE O cebe B TOKyMEHTHPOBaHHOH (opme:
- NacnopT rpaxgaHuHa PO;
- TPYA0Bas KHHXKKA, 32 HCKJIFOYEHUEM CITyyaeB, Korjaa TpyJ0BOH JOrOBOp

3aKIIoyaeTcs BIIEpBbIe WM pabOTHHK MOCTyNaeT Ha paboTy Ha YCIIOBHAX

COBMECTHTEJIBCTBA;
- CTPaxOBOE CBUIETENBCTBO FOCY1apCTBEHHOIO IEHCHOHHOTO CTPaXOBaHMS;
- HH;
- IOKYMEHTBl BOMHCKOrO Y4&€Ta — /151 BOEHHOOOS3aHHBIX H JIULI,

NOAJIEXKAIIMX ITPU3bIBY HAa BOCHHYIO CITyX0y;
- IOKyMeHT 00 06pa3oBaHUH, O KBAITH(HUKALIMK WM HATHYHH CIIELMAIbHBIX

3HAHWI NP NOCTYIJICHWU Ha paboTy, TpeOYyIOLIYIO ClIELUalIbHBIX 3HAHHH

WM CIIELMaIbHON MTOArOTOBKH;
- MEJIMLIMHCKOE 3aKTHOUEHHE O BO3MOXKHOCTH BHINONHATL paboty B MKJIOY

IO IOJDKHOCTH, Ha KOTOPYIO OH TMOCTYIIA€ET.
2.5. IMocne Toro kak pabotoaarenem 6yaeT NPUHATO pelueHre o npuéMe paboTHUKa Ha paboty B MKJIOY, a
TAKOKE B MOCJEACTBUU B IPOLIECCE TPYAOBOH IEATENBHOCTH K JOKYMEHTaM, COAEPKALMM NEPCOHANIbHbIE IaHHbIe
paboTHMKa, TaKkke OYayT OTHOCUTBCA:
- TPYZIOBOH JIOrOBOP M TPHKa3 O Npuéme Ha paboTy;
- CBE/ICHHUS O MOOUPEHUIX U HAaTPOKIACHUAX (HATHUKMe NOYETHBIX IPaMoT,

OnarosapcTBEHHbIX MHCEM, YIOCTOBEPEHHI O BETEpaHCTBE U IP.);
- IpUKa3bl 00 H3MEHEHUH YCIOBHH TPYIOBOTO AOrOBOpa;
- KapTouka YHHGHULIHpoBaHHOH Gopmsel T - 2, yrBepxaéHHas

nocra”oBiaenrdeM ['ockoMcrata Poccun ot 05.01.2004 Ne 1;
- TUYHOE JIEN0;
- CBeIeHHS O CeMEHHOM TNOJI0XKEHUH (CBUAETEILCTBO O Opake, o

pacTopxeHMH Opaka);
- CBEJICHHS O HAJIMYUH JieTel (CBUAETENBCTBO O POXKIACHHH peOEHKa);
- cBeJeHUs 00 HHBATMIHOCTH (YAOCTOBEpEHHE HHBATTHAA) ;
- CBEJICHHS O IOHOPCTBE (CMPaBKH O Caye KPOBH, yOCTOBEPEHHE JOHOPA);
- CBEJICHUS O COCTABE CEMBHU (CIPABKa O COCTABE CEMBH);
- CBE/IEHHUS O I0XOJIe C MpPEeAbIAYILEero MecTa paboThl (CIIpaBKa);
- ApYrue JOKYMEHTBI.
2.6. Eciin nepcoHanbHble JaHHbIe pabOTHHKA BO3MOXKHO MOJTYYHTh TOJNBKO y TpeThei CTOpOHBI, TO paboTonaresnb
yepe3 CBOETo MPEeACTaBHTENs yBeJOMIIseT paboTHHKA 00 3TOM He MeHee YeM 3a TpY pabouHX JHSA U TOJTy4aeT OT
pabGoTHHKA NHCBMEHHOE cornacue (MO0 MMCBMEHHDII 0TKa3), KOTOPOE TOT JOJKEH 1aTh B TEYEHHE MATH
paboumx aHelt ¢ MOMEHTA MoJTy4eHus oT paboTozaTesnss COOTBETCTBYIOLLETO yBeAOMIIEHHs. B nHCbMEHHOM
yBeAOMJICHUH paboToaaresnb 10/KEH MOCTaBUTh pabOTHUKA B H3BECTHOCTD O MOC/IEACTBUAX OTKa3a B 1a4e UM
COTJIaCHsl Ha MOJlyYeHHe MepCOHAIBHBIX AaHHbIX, BKJIFOYasA OTKa3 B IPHEME Ha paboTy.



2.7. PaboTonaterb U €ro peaCTaBUTENH, NIOTy4alollKe B 00paGoTKy MepcoHalbHbIE JaHHbIE pabOTHHUKa,
0bs13aHb1 cOGMOAATH KOHGbUACHUMANLHOCTD HHdOpMatmK. JlaHHOe NPaBWIO He pacrnpocTpaHseTcs Ha 0OMeH
NEPCOHATILHBIMH JAaHHBIMU pa6OTHHKOB B NMOPAJKE, YCTAHOBJICHHOM (be}lepaJIbeIMH 3aKOHaMH.

2.8. 3awmTa nepcoHabHBIX AaHHbIX PabOTHHKA OT HENPABOMEPHOTO HX HCIIONB30BAHMA HITH yTpaTbl
obecrieunBaeTcs paboTO/IATENIEM 34 CHET €ro CPeCTB B [IOPS/KE, yCTaHOBIeHHOM TpyIoBbIM KOAEKCOM PO,
VIHBIMHU (hefiepaibHBIMU 3aKOHAMH.

3.XPAHEHUE ITEPCOHAJIBHBIX JIAHHBIX PABOTHUKA

3.1. TlepconanbHsbie nanHble paboTHIKoB MKJIOY xpaHsaTcs Ha 6yMaKHBIX HOCHTENSX B KaOHUHETE
3aBeyoLIero. [ljis 3TOro Wenosb3yoTes CrenHalbHO 060pYAOBaHHbIE WKA(BI U Celidbl, KOTOPBIE 3aKPBIBAIOTCS
Ha KJTIOY, PH HEOOXOAMMOCTH — omnevaTbiBatoTes. Kimou ot wkahoB U ceiioB, B KOTOPBIX XpaHATCA
nepcoHaibHble naHHble paboTHUKOB MKJIOVY, Haxoautes y 3aBeayromero MKJIOV.

3.2. KoHkpeTHble 0653aHHOCTH N0 06pabOTKe, XPAHEHUIO M BbIAAYE [IEPCOHAIBHBIX JAHHBIX PAOOTHHKOB:
JIMYHbBIX e, TPYAOBBIX KHHMEK (1y0NMKaTOB TPYIOBBIX KHIKEK), MHBIX JOKYMEHTOB, OTPKAIOIMX
MepCOHaIbHBIE laHHble PaOOTHUKOB, BO3JIArAtOTCS MO NIPHKA3y HA KOHKPETHBIX Mpe/cTaBuTeNeil pabotoaarens 1
3aKPeIUIsIOTCA B TPY/I0BbIX JOrOBOPaX, 3aKJIFOYAEMbIX C HUIMM, H IOJDKHOCTHBIX HHCTPYKLIHSX.

3.3. B OTHOWIEHHH HEKOTOPBIX JOKYMEHTOB AEHCTBYIOILUMM 3aKOHOAATENLCTBOM P® MOTyT GBITE YCTaHOBJICHBI
MHBIE TPEOOBaHHs XPAHEHH, YeM MPEAYCMOTpPEeHO HacTosum [lonoxkenneM. B Takux ciydasx pabotonarens u
€ero MpeiCTaBUTENH PYKOBOACTBYIOTCS NMPaBHIaMH, YCTAHOBJIEHHBIMH COOTBETCTBYIOLIMMH HOPMATHBHBIM aKTOM.
3.4. Ceenenus o pabotaukax MKJIOV MoryT Taxoke XpaHUTBCS Ha S7IEKTPOHHBIX HOCUTENSX, IOCTYH K KOTOPbIM
OrpaHUYeH NapoJieM.

3.5. PaboTonarens 1 ero npeactaBuTeNn 0GECeUHBAIOT OrPAHHYEHHE JOCTYNA K IEPCOHATBHBIM JaHHBIM
pabOTHUKOB JIHIAM, HE YHOJTHOMOYEHHBIM 3aKOHOM.

3.6. JlocTyn K nepcoHa/IbHBIM JaHHBIM pabOTHHKOB 0€3 CeuMaIbHOrO paspelleHus paboToAaTe s HMEKOT
pabotHukH, 3aHuMarome B MKJIOV cnenyronure gomkHOCTH:

- 3aBX03 (TOJIbKO K NIEPCOHANIbHBIM JAHHBIM PabOTHHUKOB MITa/iiero obcimysuBatoLiero nepcotana MKI0OV);

- raBHbil Gyxrantep Otnena o6paszosanust AamuuucTpauuu JlepGeHTckoro paiiona;

- byxranrepa Oraena obpasoBanus AamunucTpawun JepGeHTcKoro paiiona;

3.7. llpu nonyyeHny cBeneHUH, COCTABIISIOLINAX MIEPCOHANBHBIE JaHHBIE PAGOTHHKA, BbILIETIEPEYHCIIEHHbIE JTULA
MMEIOT NPaBO MOJYy4YaTh TOJILKO T€ NEPCOHAIBHBIE JaHHbIE paOOTHHKA, KOTOPbIE HEOOXOAUMBI /IS BBINIOJIHEHHUA
KOHKPETHbIX (yHKLIMH, 3a/laHuii TPH NOJTHOM COOMIOIEHHH KOHPUAEHUMATBHOCTH.

4.JIEPEJAYA MIEPCOHAJIBHBIX JAHHBIX PABOTHUKA

4.1. Ilpn nepenaye nepcoOHaNbHBIX AaHHBIX paboTHHKA paGoToaaTens 00s53aH coOMIOAaTh CIIEAYIOIIME
TpeGoranus (ct. 88 Tpynosoro konekca Pd):

4.1.1. He coobmate nepcoHanbHble NaHHBIe pabOTHHKA TPEThEH CTOPOHE 63 MUCBMEHHOTO COIIAcHs pabOTHHKA,
3a CKJIKOYEHHWEM CITy4aeB, KOraa 3TO HEOOXOAMMO B LIEJISAX PeIyNPexIeHUs YIPOo3y KHU3HH U 3JOPOBBIO
pabOTHHMKa, a TaloKe B CIIyyasiX, YCTaHOBJIECHHBIX (efepanbHbIM 3aKOHOM. YuuThiBad, uto Tpynosoi konekc PO
HE OMpEeAEsSeT KPUTEPHUH CUTYALMH, NPEACTaBISIOUMX YIPO3Y XKH3HH WIH 3A0POBBIO paboTHHKa, paboToaaTens
B K&KZ0M KOHKPETHOM CJIyYae JE1aeT CAaMOCTOSTENBHYIO OLEHKY CephE3HOCTH, HEMHUHYEMOCTH, CTETIEHH TaKOH
yrposbl. Ecin ke 1o, o6paTHBLIEECS € 3apOCOM, He YIIOJIHOMOYEHO (e/iepaibHBIM 3aKOHOM Ha MOJTy4eHHe
NEPCOHANbHbIX JJaAHHBIX PabOTHHKA, TMO0 OTCYTCTBYET MHCEMEHHOE Coriacke pabOTHUKA Ha MPEAOCTaBIIEHHE €T0
IIEPCOHAIBHBIX CBEJIEHHH, THO0, M0 MHEHHIO paboToAaTessi, OTCYTCTBYET Yrpo3a XKHU3HH HIH 310POBbIO
paboTHHKa, paboToaTenb 0053aH OTKa3aTh B PEAOCTABIECHHH [IEPCOHATIBHBIX AAHHBIX JIMILY, OOpaTHUBIIEMYCS C
3arpoCoM, M BBIZATh MUCBMEHHOE YBEOMIIEHHE 00 OTKa3e B IPEAOCTaBICHHH NMEPCOHANBHBIX JaHHBIX.

4.1.2. He coobmarb nepcoHanbHble JaHHble pabOTHHKA B KOMMEPYECKHUX LENsAX 6€3 ero MUCbMEHHOTO COTJIaCHS.
4.1.3. lpenynpenuTsb yrnoaHOMOUYEHHBIX JIMILL, TOYUYAIOIUX NEPCOHAIIbHBIE JaHHbIE paGOTHHKA, O TOM, YTO 3TH
AaHHbIE MOTYT ObITh MCIIO/Ib30BaHBI JIHILIb B LIEJISX, U KOTOPBIX OHH COOOLLEHbI, U TPeGOBATH OT ITHX JIHLL
NOATBEPHKAEHHS TOTO, YTO 3TO NPaBUIIO COONIOEHO.

4.1.4. OcyumecTBaTh Nepeaady MepcoHabHBIX JaHHBIX pabOTHHKA B Mpejiesiax 0HOro paGoroaares B
COOTBETCTBHH ¢ HacToaMM [lonoxeHuem.

4.1.5. Paspelnars 10¢Tyn K N€pCOHAIbHBIM JaHHBIM paGOTHUKOB TOJIBKO CIIELIHAIBHO YMOTHOMOUYSHHBIM JTHLAM,
TIPU 3TOM YKa3aHHbIC JIMLA JODKHBI KMETH MPaBO MOTy4aTh TOJIBKO T€ MEPCOHANIbHBIE JaHHbIE pabOTHHKA,
KOTOpbIE HEOOXOMMBI /14 BBIIIOJTHEHHS! KOHKPETHBIX (PYHKLIHHA.

4.1.6. He 3anpawmuBath MHGOPMALMIO O COCTOSHHH 30pOBbsi PaOOTHHKA, 32 HCKITIOUEHHEM TeX CBEJIEHHI,
KOTOpbI€ OTHOCATCS K BOIPOCY O BO3MOXKHOCTH BBINOJIHEHUS pabOTHHKOM TPYAOBOH (yHKIHH.



4.1.7. Ilepenasath nepcoHaIbHblE JaHHbIE paboTHHKA €ro TPeACTABUTENSAM B NOPAJKE, YCTaHOBJIEHHOM
TpynoBeM kozexkcoM u HacTosuM [TonoxeHuem, u OrpaHHYUBATH 3TY HHHOPMALIMIO TOIBKO TEMH

NEepCOHaNBHBIMHU IAHHBIMH PaGOTHHMKA, KOTOPblE HEOOXOANMBI /ISt BbIMOJIHEHHS YKA3aHHBIMH NPEICTABUTE MU
uX QYHKUMH.

5.0BA3AHHOCTH H OTBETCTBEHHOCTDh PABOTHUKA Y PABOTOJATEJIS

5.1. B uensx obecnieuenns 10CTOBEPHOCTH NEpCOHANBHEIX JAHHBIX PaGOTHHK 06A3aH:
- IpH1 NpuéMe Ha paboTy NPefOCTaBUTL PYKOBOAMUTEIIO WIIH €ro

YMOJAHOMOYEHHBIM JIMLAM TI0JIHBIE H IOCTOBEPHBIE IaHHbIE O cebe;
- B CJIy4ae U3MEHEHHs CBEJEHHI, COCTABIISIOIINX NMEPCOHAIBHBIE IAHHBIE

paboTHHKA, HE3aMeTUTENBHO TPEeIOCTABHTE JAHHYIO HHPOPMALIMIO

PYKOBOJIMTEJIIO UIIH €r0 YIIOJIHOMOYEHHBIM JIHLIAM.
5.2. Pa6oTtoaTens U ero yrnoHOMOYEHHBIE NIPEACTABUTENN O0SI3aHBI:
5.2.1. OcymecTBATh 3alUMTy NEPCOHAIBHBIX IaHHBIX paOOTHHKA.
5.2.2. Obecne4nTh XpaHeHHE NEPBUYHON yUETHOW JOKYMEHTALMH 110 YYETY TPy/Ja M €0 OILIAThl, K KOTOpOH, B
4aCTHOCTH, OTHOCSTCS JOKYMEHTBI N0 YUETY KaJpOB, JOKYMEHTHI MO Y4&TY HCIOJIb30BaHUA pabo4ero BpeMeHH U
pacyéTos ¢ pabOTHHKOM I10 OruiaTe TpyJa U Jp.
5.2.3. 3anosnHeHKe TOKyMEHTALIWH, COlepKaLliel IepCoHANbHBIE aHHbIe paGOTHHKA, OCYLIECTBIATH B
COOTBETCTBMH ¢ YHH(HUMPOBAHHBIMH (HOPMaMH MEPBHYHOM YYETHOM JOKYMEHTALIKH [0 y4ETY TPYAa H €ro
OINIATHI, YTBEPXKAEHHBIMH NMOCTaHOBNAeHUEM ['ockoMcrara Pocenu ot 05.01.2004.
5.2.4. B nopsaake, npexycMoTpeHHOM cT.14 DenepanbHoro 3akoHa «O MepCOHATBHBIX JaHHBIX», COOBILMTD
paboTojaTeNst WM €ro 3aKOHHBIX, OTHOCAIIMXCA K PaGOTHHKY, a TAKOKE NPEIOCTABUT BOSMOMKHOCT
O3HAKOMJIEHHS C HUMU NPH 0OpallieHnH pabOTHHKA WK ero 3aKOHHOTO MPEACTABHUTENS, JTHOO B TEUECHHE JECITH
pabo4uX JHe ¢ JaTbl [OTy4eHHs 3arpoca pabOTHHKA WM €r0 3aKOHHOTO TPEACTABUTENS.
5.2.5. B cryuae oTka3a B PEAOCTABIEHHH pabOTHUKY WITH €r0 3aKOHHOMY MPEACTABUTENIO NMPH 0OpaIleHKH JTN60
TP NOTyYEHHH 3anpoca pabOTHHKA WIIK €ro 3aKOHHOTO NPeICTaBUTeNs HHGOPMALIUK O HATMYUH
MIepCOHATBbHBIX JaHHBIX O PabOTHHKE, a Takke NePCOHAIbHBIX JAHHBIX AaTh B MTMCbMEHHOH (opme
MOTHBHUPOBAHHBIH OTBET, COAEPKALUMUHA CCBUIKY Ha nosnoxxeHue 4. 5 ct.14 denepanpHoro 3akoHa «O
MEePCOHAJIbHBIX JAHHBIX» HJIM HHOTO (peiepajIbHOrO 3aKOHa, SBJISIOLIErocss OCHOBAHUEM JJIs TAKOrO OTKa3a, B
CPOK, He MPEeBBILLIAIOLIMHA CeMH pabouHX AHEH co AHA obpalieHus pabOTHHKA WM ero 3aKOHHOTO NPEACTaBUTEN,
1160 ¢ JaThl NONyYeHUs 3anpoca paboTHHKA WM €ro MpeaCTaBUTElIS.
5.2.6. be3Bo3me3IHO NPeaOCTaBUTh PaGOTHHKY HITH €r0 3aKOHHOMY TIPEICTABUTEIIO BO3MOXKHOCTD
O3HAKOMJIEHHS C IEPCOHAJIbHBIMM aHHBIMH PabOTHHKA, a TaK)ke BHECTH HEOOXOAUMBIE H3MEHEHHUS, YHUUTOXXHTh
11 6JI0KHPOBaTh COOTBETCTBYIOLIME IEPCOHAIBHBIE JAHHbIE [0 NPEAOCTABIEHHH PAGOTHUKOM MITH €r0 3aKOHHbIM
NPEICTABUTENIEM CBEICHUH, MMOATBEP KAAIOLINX, YTO N€PCOHANIBHBIE IJaHHBIC paOOTHHKA SBIISIOTCS HEMONIHBIMH,
YCTapeBUIMMM, HEOCTOBEPHBIMU, HE3aKOHHO NOJTy4eHHBIMH. O BHECEHHBIX U3MEHEHUSAX U MPEANPHHATHIX Mepax
paGoTonarenb WIH YNIOTHOMOYEHHbIE JTHLA 005A3aHbl YBEIOMUTH PAGOTHHKA WITH €r0 3aKOHHOTO MPEICTABUTENS U
TPETLUX JIULI, KOTOPHIM MEPCOHAIbHbIE JaHHbIE PabOTHUKA ObLTU NepeIaHsi.
5.2.7. Ilo n¥cbMEHHOMY 3asBJICHHIO pabOTHHKA He MO3/Hee TPEX JHEM CO JHA MOIauH ITOro 3asBlieHUs BbIATH
NOCJIEAHEMY KOMUM IOKYMEHTOB, CBA3aHHbIX ¢ paboToli (KONUH NpHKa3a o npuéme Ha paboTy, NPUKa30B O
nepeBo/lax Ha Apyryto paboTy, npHkasa 00 YBOJIbHEHHH ¢ paboTbl; BHIIACKH W3 TPYAOBOM KHIDKKH; CIIPABKH O
3apaboTHo#t nyaTe, nepuone padotsl B janHoM MKJIOVY u p.). Konuu nokyMeHTOB, CBA3aHHBIX ¢ paboTOM,
3aBepAIOTCA paboToAaTeneM HauleKaluM o0pa3oM U NPEIOCTaBIAIOTCS pabOTHHKY Ge3BO3ME3THO.
5.2.8. B uensx obecneyenHs COXpaHHOCTH JOKYMEHTOB MO JIHYHOMY COCTaBY YBOJIbHAEMBIX PaGOTHHKOB B
ciryyae peopranusauuvs v ukeHaaumy MKJIOY, a Taxoke coLHanpHOM 3alUIEHHOCTH pabOTHUKOB,
BBIMOJIHAIOIIMX PaboTy MO TPYAOBOMY AOTOBOPY, BKJIFOYATE B CBOM YYPEAHTENbHbIE TOKYMEHTHI IIPAaBH/Ia YUETA
M COXPaHHOCTH JOKYMEHTOB T10 JITUHOMY COCTaBY, a TAKXKe€ CBOEBPEMEHHON Mepeaayy WX Ha rocyJapCTBEHHOE
XpaHEHHE NPH PpeopraHu3alMy WM JTMKBHAALMH Fopranyeckoro yuia (pacnopsokenue [Ipasurensctea PO ot
21.03.1994 Ne 358 — p «O6 obecneueHnn COXPaHHOCTH OKYMEHTOB 110 INYHOMY COCTaBY»).
5.2.9. B cyuae peopraHM3aLUK WIH JTUKBHAALMH Y UPEXKIEHHS YYET U COXPAHHOCTD AOKYMEHTOB T10 JINYHOMY
COCTaBy MOPAIOK NEPEJAYH UX Ha FOCYIapPCTBEHHOE XPaHEHUE OCYLIECTBIISTh B COOTBETCTBHH C NPaBWIAMH,
NpeAYCMOTPEHHBIMH YUpeAUTENbHBIMU JOKYMEHTAMH.
5.3. B uenax obecneuenus npas U cBoboa paboTHHKa paGoToaaTeNb U €ro NpeACcTaBUTENH NPpH 06paboTke
NEPCOHATBHAIX JAHHBIX pabOTHHKA CODMIOAATh Cle/lyroLre TpeOOBaHHS:
5.3.1. O6paboTka nepcoHaIbHBIX JaHHBIX PaGOTHUKA OCYLIECTBIIAETCS HCKITFOUYUTENBHO B LIENAX 00ecreueHus
cOOJOAEHNS 3aKOHOB HHBIX HOPMAaTHBHbIX NPABOBBIX aKTOB, CONEHCTBHM PabOTHHKY B TPYI0yCTPOKCTBE,
00yueHnu 1 MPOABIKEHUH N0 CityxGe, o0ecreueHns TMIHOM 6e30MmacHOCTH pabOTHHUKAE, KOHTPOJIS KOJIHYECTBA U



KauecTsa BbIIOIHACMON paOOThl M 0OECeYeHHs COXPaHHOCTH HMYLIECTBa paboTonares, pabOTHHKA H TPETBHX
JIHLL.

5.3.2. Ilpu onpenenennn 06b&Ma M ConepxKanUs 06PaGaTHIBAEMBIX MIEPCOHANBHBIX JAHHBIX paGoTHHKa
paboTonaTe b M ero Npe/ICTABUTEIIH JOJDKHBI pykoBoAcTBoBaThea Koucturynueit PO, TpynoBbiM KofekcoM PD,
DenepanbHbIM 3akoHOM « O NepCOHATBHBIX AAHHBIX» OT 27.07.2006 Ne 152 — @3 u HHBIMH denepanbHbIMH
3aKOHaMH.,

5.3.3. Bee nepconanbHble aaHHble paboTHHKA paGoToaaTelNhb U €ro NpeACTaBHTENH 00A3aHbl MOTy4aTh TOJIBKO
nuuHO y paboTHuka. Ecni nepcoHaibHble naHHble paGOTHKMKA BO3SMOXHO MOJTYYHTh TOJIBKO Y TPEThEH CTOPOHBI,
TO pabOTHHK JOJDKEH OBITh yBeAOMIIEH 06 3TOM 3apaHee M OT HEro AOJDKHO GbITh MOyY€eHO MHCHMEHHOE
cornacue. Paboroaaresb M ero rnpeAcTaBUTENH JODKHBI COOOLIMTD pabOTHHKY O LIeNsX, MPEANOIaracMbIX
HCTOYHHUKAX M crocobax MOoMTyHdeHHs EPCOHANBHBIX JaHHBIX (HanpHUMep, opOpMIICHHE 3alpoca Ha NpeXKHee
mMecTo paboThl paGOTHHKA B LIEJIAX BBISICHEHHS €ro MpogecCHOHAIBHBIX KaYeCTB, 3arpoca B yueOHOE 3aBEICHUE
0 NMOJJTMHHOCTH I0OKyMeHTa 00 00pa30BaHHH M T. 1) W MOCJIEACTBUIX OTKa3a paboTHHKA JaTh MMChMEHHOE
COTJIACHE Ha UX MOJyUYEHHE.

5.3.4. Pabotopnarenb ¥ ero npeACTaBUTENIH He MMEIOT Npasa MoyYaTh U 00pabaThiBaTh MEPCOHAIBHBIE NaHHBIE
paboTHHKA O ero NOJUTHYECKHX, PEJTMTHO3HBIX M UHBIX YOEXKAEHHIX U YacTHOH xH3HHU. B cirydasx,
HETMOCPEACTBEHHO CBA3aHHBIX C 3aPOCAMH TPYIOBBIX OTHOIIEHHH, B COOTBETCTBUH co cT.24 KoncTutyuun PO
PYKOBOJHMTEb M €T0 MPEACTABUTEIIH BIPaBe MoJy4aTs U o6pabaTelBaTh JaHHBIE O YAaCTHOM )KH3HH pabOTHHKA
TOJIBKO C €r0 MUCbMEHHOT'O COTJIaCHS.

5.3.5. PaboronaTens U ero npeacTaBUTeNd HE HMEIOT NIPaBa MoJy4aTh H 00pabaTeiBaTh NMEPCOHANIbHBIC JAHHbIC
paboTHHKA O ero 4aeHcTBe B OOLIECTBEHHBIX 00beJHHEHUIX HITH €T0 MPOPCOIO3HON NeATEeNBHOCTH, 3a
HCKIIIOUeHUeM ciyuaeB. [IpenycMoTpeHHBIX (enepaibHbIM 3aKOHOM.

5.4. JInua, BUHOBHBIE B HAPYLICHUH HOPM, PETYJIMPYIOMIUX NOTyueHHe, 00paboTKy H 3aIIUTy NEpCOHATbHBIX
JaHHBIX pabOTHHKA, NPUBJICKAIOTCS K JUCUHIUIMHAPHOHW U MaTePHANTbHOH OTBETCTBEHHOCTH B MOPSJIKE,
ycTaHOBIeHHOM TpyaoBsiM kopekcoM PO u uHbIMU (peiepanbHBIMH 3aKOHAMH, a TAKXKE NPUBJIEKAIOTCI U
rPOXIAHCKO — MPaBOBOH, a/IMUHUCTPATHBHOMN H YTOJOBHOH OTBETCTBEHHOCTH B NMOPSJIKE, YCTAHOBJIEHHOM
tdenepanbHBIMH 3aKOHAMM.

5.5. HenpaBoMepHsiii oTka3 pykosoautens MKJIOY HCKIFOUNTh WIHM MCIIPABHTD NEPCOHAJILHBIE TAHHBIC
paboTHuUKa, a Taioke Moboe HHOe HapyLUeHHe MpaB pabOTHHKA Ha 3aLIMTY NEPCOHAIBHBIX NaHHBIX BICUYET
BO3HWKHOBEHHe Y pabOTHHKA npaBa TpeOOBAaTh YCTPAHEHHs HapyLIEHHs €ro MpaB ¥ KOMIIEHCALUH IIPHIHHEHHOTO
TaKUM HapyLIEHHEM MOPAJIbHOTO Bpeaa.

5.6. PabOTHHK HeCET OTBETCTBEHHOCTD 3a JIOCTOBEPHOCTh JOKYMEHTOB, COCTABIISIOLIMX €r0 NEPCOHAIbHBIE
JlaHHble, B NOPSAKe, YCTAHOBICHHOM 3aKOHOAATEIbCTBOM PD.

5.7. JIuua, BUHOBHBIE B HapylLeHHH TpeboBanui denepanpHOro 3akoHa «O NepCOHANBHBIX JAHHBIX», HECYT
rPaXIaHCKYIO, YTOJOBHYIO, aAIMHUHUCTPATHBHYIO, AUCLMILUTHHAPHYIO H HHYIO MPELyCMOTPEHHYIO
3akoHop#aTenbcTBOM PD OTBETCTBEHHOCTS.

6. IPABA PABOTHHKA 110 3AIIIUTE ITEPCOHAJIBHBIX JIAHHBIX

6.1.PaboTHHK UMeET MPaBO Ha MOIY4YEHHE CBEACHHH O CBOHMX NMEPCOHANBHBIX JaHHBIX, HAXOIAIMUXCS Ha
XpaHEeHHH y paboToaaTens ¥ ero ynoJIHOMOYEHHBIX JIHL, TpeOOBaTh YTOYHEHHUS CBOMX NIEPCOHANILHBIX JaHHBIX,
nX GJIOKMPOBAHUS HIIM YHHUTOXKEHHUS B CJTy4yae, €CJIH OHH SABJIIOTCA HETIOJIHBIMH, YCTapEBLIMMH,
HEOCTOBEPHBIMH, HE3AKOHHO MOJIyYEHHBIMH HIIH HE SBJISIOTCS HEOOXOIMMBIMH 11 BBIIOJIHEHHEM PabOTHUKOM
CBOMX TPYJOBbIX (PyHKILHH, a Takoke MPHHUMATH NPEAyCMOTPEHHBIE 3aKOHOM MEpBI I10 3aLIMTE CBOMX Ipas.

6.2. CBeaeHHs 0 HATHYKWH NEPCOHANIBHBIX IAaHHBIX IOKHBI OBITh MPEAOCTaBIEHb! pabOTHHUKY I10 €ro 3anpocy B
AOCTYNHOMN (opMe, B HUX HE JTOJDKHbI COIEPHKATHCA NePCOHAIIBHbIE JAaHHbIE APYTHX PabOTHHKOB.

6.3. Jloctyn kK CBOMM NepcoOHanbHBIM IaHHBIM TPEAOCTABIAETCS pabOTHHKY WITH €r0 3aKOHHOMY NPENCTABHTEITIO
paboroaaTenemM unu ero ynoJIHOMOYEHHBIMHU NMLAMH NPH oOpalileHnH JIM60 NMpH MOJyYEHHH 3anpoca paboTHHKa
W/IY ero 3aKOHHOTO MpeACTaBUTeNs. 3anpoc JOMKEH COAESP)KaTh HOMEP OCHOBHOIO IOKYMEHTA,
YAOCTOBEPSAIOILEro JIMYHOCTh PAOOTHHKA MITH €ro 3aKOHHOTO NPEACTaBUTEN, CBEICHUA O aTe BhIIAYH
yKa3aHHOT'0 IOKYMEHTa 1 BBIIABILEM ero OpraHe 1 cCoOCTBEHHOPYUHYIO MOAMHCH paOOTHHKA HIIH €T0 3aKOHHOTO
npeAcTaBUTeNs. 3arpOC MOXKET ObITh HalpPaBJICH B AIEKTPOHHOH (HOpMe U MOAMHCAH 3JIEKTPOHHOH LH(POBOH
NOANHKCBIO B COOTBETCTBUHU C 3aKOHOJATEIbCTBOM PD.

6.4. B uensax obecneyeHust 3allMThl NEPCOHANBHBIX JAHHBIX, XPAHAILMXCA B Y UPEKICHUH, PaOOTHHK HMEET
NpaBo Ha :

6.4.1. ITonHy10 nHPOPMALIHIO O COCTOSHUHM CBOMX NIEPCOHAIBHBIX JAHHBIX U 00paboTKe 3TUX JaHHBIX
paboTonaresieM u ero yrnojJHOMOYEHHbIMH JIHLAMH.



6.4.2. CeoboanbIi GecruiaTHbIi JOCTYN K CBOMM NEPCOHAIBHAIM AAHHBIM, BKITIOYAs [IPaBO Ha MOMYYCHUE KOTIMH

M00OH 3amucH, coaeprkalleii NepcoHalbHble AaHHbIE pabOTHHKA, 32 HCKITIOYEHHEM CIIyYaeB, PeayCMOTPEHHBIX
(enepanbHBIM 3aKOHOATEIECTBOM.

6.4.3. OnpeneneHue nNpeaCTaBUTENEH Jis 3a1HMTHI CBOMX MEPCOHATBHBIX AaHHBIX.
6.4.4. TpeGoBaTk MCKIIIOUEHHE WITH UCTIPABIICHHE HEBEPHBIX WM HETIOJIHBIX NEPCOHANBHBIX JaHHBIX, a TaKXKe

JI@HHBIX, 00pa0OTaHHBIX ¢ HapyLUeHHeM TpeGoBaHHii enepanbHOro 3akoHoaTenscTBa. [Ipn oTkase
PYKOBOZIMTEJIA MITH €T0 MPEeICTABUTENEH HCKITIOYHTh HITH HCTIPaBHTh NIEPCOHAJIbHBIE JIaHHbIE PaOOTHHK HMEET
TNPaBo 3asBUTH B MUCbMEHHOM (OpMe PyKOBOJUTENIO O CBOEM HECOTJIACHH C COOTBETCTBYIOIMM OHOCHOBAHMEM
TaKoro Hecornacus. IlepcoHanbHbie JaHHbIe OLEHOYHOrO XapakTepa pabOTHHK MMEET MPaBO JOMOIHHT
3asBJICHUEM, BBIPAXKAIOLIUM €70 COOCTBEHHYIO TOUKY 3PEHHSL.
6.4.5. Tpe6oBath 00 H3BELIEHHH PYKOBOJHTEIICM WIH €ro YIOJIHOMOYEHHBIMH JIMIIAMH BCEX JIML, KOTOPbIM paHee
ObL1K cOOOLIEHBI HEBEPHbIE T HETIOJTHBIE MIEPCOHANbHbIC JaHHbIe pabOTHHKA, 000 BCEX MPOM3BEJIEHHBIX B HUX
UCKJIIOYEHHSX, UCTIPABNICHHUAX MM JAOTONHEHHUSX.
6.4.6. O6xanoBars B Cya N00bIe HelpaBOMEpHbIe JeHCTBHSA WIH O€31¢HCTBHSA pYKOBOIAMTES WIIH ETO
YNOJIHOMOYEHHBIX JIHL| PH XPaHEHHH, 06pabOoTKE U 3allUTE €ro MEePCOHAbHBIX JaHHBIX.
[Mocne npunsThs storo INonoxenus u [pukasa Takke HEOOXOAUMO BKIIIOYATh B TEKCT TPY/AOBbIX JOrOBOPOB €
paboTHUKAMH, UMEIOLLIMMH JI0CTYT K NEPCOHAIBHBIM JAHHBIM APYTHX paOOTHHKOB B CHITY BBIIIOJHAEMBIX HMH
JOJDKHOCTHBIX 00s13aHHOCTeH, ycioBHe 06 HX Hepa3rJIallleHHH H OTBETCTBEHHOCTH NPH HapYIIEHHH JJaHHOTO
obszarenbcTBa. B coorBeTcTBUM co ¢1.90 Tpynosoro koxekca PD 3a HapynieHue HOpM, peryMpyrOLUMX
06paboTKy M 3aLIKUTy MepCOHANBHBIX JaHHBIX, MPEAyCMOTPCHa AUCLHIVIMHAPHAs, MaTepUabHas,
MpaBoBast, aIMMHUCTPATUBHAS H YTrOJIOBHAs OTBETCTBEHHOCTb.



